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DUTIES OF POSITION @if this position is annownced at multiple grade levels, these duties describe the full performance level; af lower grade levels the duties may very slightly and will be performed wnder somewhut
closer supervision.)

Incumbent is responsible for performing accounting duties consistent with
the functional responsibilities of the Branch and is responsible for the
implementaticn of accounting policy, procedures, and practices for NRC in
conformity with Federal accounting standards, with emphasis in the area
of managerial cesgt accounting concepts and standards.

GQUALIFICATIONS REQUIRED (if the position is annoimced at multiple grade levels, these qualificarions describe the full performance level, unless otlerwise specified. The position description, inmediate
supervisor, andior NRC Manaat chapter and Appendic 4108 can be cousulted for more detailed qualificarion requirements andior interpretation of quatifying experience )

BASIC QUALIFICATICNS: All candidates must have knowledge of acecounting
principles and standards as evidenced by a four-year degree that included
at least 24 aemester hours in accounting, or an equivalent combination of
college-level education, training and experience.

Candidates must also have specialized experience performing general
accounting duties, including: recording accounting transactions;

CONTINUED ON BACK

RATING FACTORS (Applicants are strongly encouraged 1o subntit o siatement addressing the Raving listed below.)

APPLICANTS ARE REQUIRED TO ADDRESS THE RATING FACTORS LISTED BELOW:

1, Knowledge of the statutes, government wide policies, thecories,
concepts, principles and standards, and processes affecting cost
accounting in the Federal government (e.g., Government Performance and
Results Act of 1993 and managerial cost accounting concepts and
standards) and the ability to apply this knowledge in a practical manner

CONTINUED ON BACK
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QUALTIFICATIONS REQUIRED - CONTINUED

reconciling accounts; preparing accounting reports; analyzing internal
controls; and reviewing, analyzing and resolving a variety of accounting
problems.

RATING FACTORS - CONTINUED

and adapt it to nmew situations.

(EXAMPLE: Desgcribe specific work experience, education and training that
demonstrate your knowledge of and ability to interpret and apply
regulations as they relate to cost accounting in the Federal government.
Provide examples of situations where you applied these principles.)

2. Knowledge of the capabilities, applications, and skill in the use of
microcomputers, data management gystems, and associated software.

(EXAMPLE: Describe your specific education, training, and/or work
experience which demongtrate your knowledge of and ability toc utilize
computer-based systems applications including databases, spreadsheets,
and data management systems. What specific software have you used and
for what purpose?)

3. Demonstrated ability to interpret data from accounting and financial
reports and assist in the development of such reports and preparation of
accounting workpapers.

(EXAMPLE: Describe specific work experience, education and training that
demonstrate your ability to use and interpret data from accounting and
financial reports and statements, develop requirements for new or
modified reports, and assist in the development of new reports.)

4. Demonstrated skill in presenting information, ideas, and advice in a
clear, concise, and logical manner, both orally and in writing.

(EXAMPLE: Describe specific experience, Lraining, and accomplishmentis
which demonstrate your ability to communicate budgetary and program
information, both orally and in writing. Describe the types of oral
presentations or briefinge you have made, to whom, and for what
purposes. Describe the type of original writing you routinely generate
{e.g., memoranda, letters, reports). What type of financial reports,
summaries, or presentations have you prepared? Describe specific
gituations that required you to provide budgetary and financial advice
and guidance to management and staff.)

5. Demonstrated ability to establish and maintain effective work
relationships with management and staff, coworkers, and personnel of

CONTINUED ON NEXT PAGE
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RATING FACTORS -~ CONTINUED

other government agencies,

({EXAMPLE: Describe the various types and levelsg of individuals you
routinely interact with and for what purpcses. Describe instances that
required you to use tact, diplomacy, and negotiation skills to achieve
cooperation and develop consensus. Describe your accomplishments
develcping and implementing successful approaches to solve problems and
resolve conflicts. Provide examples of specific assignments which
required you to work within a team environment. What was your role?)

NOTE: BREADTH, RECENCY, AND LENGTH OF EXPERIENCE IN THE FIELD, TRAINING,
AWARDS AND COMMENDATICNS; PAST AND CURRENT PERFORMANCE; AND COMMUNITY OR
OUTSIDE PROFESSIONAL ACTIVITIES WILL BE REVIEWED AS THEY RELATE TO EACH
OF THE ABOVE FACTORS TO DETERMINE THE LEVEL OF KNOWLEDGE, SKILI, OR
ABILITY OF CANDIDATES.

PLEASE SUBMIT RESUME, SF-171, OR OF-612, MOST RECENT PERFORMANCE
APPRAISAL; AND STATEMENT ADDRESSING RATING FACTORS TO:

U.S. NUCLEAR REGULATORY COMMISSION
OFFICE OF HUMAN RESOURCES

ATTN: ROBIN AVENT MAIL STOP: T-2D-32
WASHINGTON, DC 20555

CURRENT/REINSTATEMENT FEDERAL EMPLOYEES WITH STATUS (TENURE GROUP 1 OR 2)
WILL BE CONSIDERED THROUGH MERIT PROMOTICN PROCEDURES UNDER THIS
ANNOUNCEMENT AND MUST SUBMIT A COPY OF YOUR MOST RECENT SF-50
{NOTIFICATION OF PERSONNEL ACTION) TO VERIFY COMPETITIVE STATUS OR
REINSTATEMENT ELIGIBILITY. PLEASE NOTE: NRC EMPLOYEES DO NOT HAVE TO
SUBMIT AN SF-50.

VETERANS WHO ARE PREFERENCE ELIGIBLES OR WHO HAVE BEEN SEPARATED FROM THE
ARMED FORCES UNDER HONORABLE CONDITIONS AFTER 3 YEARS OR MORE OF
CONTINUOUS ACTIVE SERVICE MAY APPLY., VETERANS MUST SUBMIT A DD-214 OR
OTHER ACCEPTABLE EVIDENCE AS PRCOF OF VETERAN STATUS.

REASONABLE ACCOMMODATIONS WILL BE MADE FOR QUALIFIED APPLICANTS OR
EMPLOYEES WITH DISABILITIES, EXCEPT WHEN DOING SO WOULD POSE AN UNDUE
HARDSHIP ON THE EMPLOYING AGENCY,

EXECUTIVE AGENCIES ARE PROHIBITED FROM ACCEPTING OR CONSIDERING
APPLICANTS FCR COMPETITIVE APPOINTMENTS OR POSITIONS BASED ON POLITICAL
RECOMMENDATIONS FROM MEMBERS OF CONGRESS, CONGRESSIONAL EMPLOYEES,
ELECTED STATE OR LOCAL GOVERNMENT OFFICIALS, AND POLITICAL PARTY
QFFICIALS, SUCH OFFICIALS MAY ONLY SUPPLY STATEMENTS REGARDING THE
CHARACTER AND RESIDENCE OF THE APPLICANT.




